Queen’s University

POST-DOCTORAL TRAVEL AWARDS 

Objectives: The objective of the Post-doctoral Travel Awards program is to encourage post-doctoral fellows to travel to conferences to present their significant scholarly work.  All post-doctoral fellows currently holding an appointment at Queen’s University are eligible to apply.

Deadlines:
  November 1 and April 1 (year to run May 1 to April 30)

Value:         Award amounts may vary depending on the number of applications received and the program                                                budget. Awards may be in the range of $200 to $750.  
Guidelines and Eligibility: Queen’s University post-doctoral fellows, who have not received Queen’s Post-doctoral Travel Awards in the previous three competitions (18 months), are eligible to apply for funding to travel to present significant scholarly work. Only one application per individual per competition is allowed. Only one award may be received every 18 months. Awards may be used to provide partial support for travel, accommodation, meals and registration fees associated with an event.  Annual membership fees are an ineligible expense.
Evaluation criteria will include: economic need, the post-doctoral fellow’s role in the event and the significance of the event.

Applications to fund an event that has already been attended will not be accepted. 

Travel Awards must be used during the Queen’s post-doctoral fellow term.

Awards can be approved on the condition that a copy of the invitation or acceptance to present will be forwarded before the award is released.

Awards may only be used towards the event listed on the application form.

Applicants will be informed of the adjudication results no more than 15 days after the deadline.

Submission Instructions:
Send to Queen’s University, Office of Research Services, Fleming Hall, Jemmett Wing, Room 301 by the deadline:
· original signed application

· 3 copies of the application

· 3 copies of the invitation or acceptance to present a paper, and
· the supervisor’s statement which verifies need and the importance of the event.
If you have any questions, please contact Bonnie Stewart at Ext. 74686 or stewartb@queensu.ca

Queen’s University

Post-doctoral Fellows Travel Award Program

SECTION I: 

	Name of Applicant:

     
	Department/School:

     

	E:Mail and Telephone:

     
	 Initial Start Date of Postdoctoral Fellowship at Queen’s:



	Name of Conference, Meeting or Event:

     

	Location:

     
	Dates:

     

	Title of Paper/Work:

     

	Authors(s):      


	Name of Presenter:

     
	Type of Presentation:




SECTION II: Estimated Costs

	Expenses

All Expenses must conform to Queen’s University Travel & Subsistence policy www.queensu.ca/fins/policies/travel_sub.html
	Estimated Costs
	Comments (if applicable)



	Transportation
	     
	     

	Accommodation
	     
	     

	Meals
	     
	     

	Registration Fee
	     
	     

	Other (specify)
	     
	     

	Total Estimated Costs:
	     
	     

	TOTAL AMOUNT REQUESTED
	     
	     


SECTION III: Required Information (2 page maximum)

                          In the spaces provided please address the following: 

	Your aspects of need: 



	The Significance of the event: 

     

	Funding available from other sources: 

     

	Conferences attended over the past year: 

     

	If known, please provide the estimated number of participants of the event: 

     


SECTION IV: Attach the supporting documentation

1. a copy of the invitation or acceptance to present a paper (if available), and

2. a supervisor’s statement which verifies need and the importance of the event.

SECTION V: 

Signature of Applicant: ____________________________ DATE:  
Signature of Supervisor: ____________________________ DATE:      ___________      

Follow Submission Instructions as described in the guidelines.
The personal information collected on this form is collected under the authority of the Queen's Royal Charter of 1841, as amended.  The information collected will form part of the records held at the Office of Research Services.  A copy of this form will also be provided to the reviewers of the competition, but will be returned and shredded.  Information collected may also be used in customary internal reports of the university.  If you have any questions or concerns about the information collected please contact the Office of Research Services, Queen's University: 613 533 6081.
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