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Academic Change Form

1) Print, sign, 2) Obtain course
approvals, & 3) Submit to faculty office.

The personal information collected on this form is collected under the authority of the Royal Charter of 1841, as amended, the Ontario Ministry
of Training, Colleges and Universities Act, and the Federal Statistics Act. The information collected will form part of your student record at
Queen's. It will be shared with the faculty, school or department and reported to Statistics Canada and the Ministry of Advanced Education and
Skills Development. In addition to these external reporting requirements, the information will be used for updating your academic record, for

determining fee assessment, internal statistical analysis, and for communicating with you.

*This form should be used only to change academic information when permission of the department and/or Faculty Office is required, e.g., all audit
registrations, waiving prerequisites and adding/dropping late. All other changes are to be made by student on SOLUS.

Name of person who entered changes in PeopleSoft: Date:

Student Number: Faculty or School: Academic Year:
Name: NetID:
Present Program of Study 1 . )
Please check if complete withdrawal
from Queen's University:
Degree Program Plan 1 Plan 2 Level Subplan1l  Subplan2 [] Immediate
[ ] End of term
Requested Program of Study
M Check if student card has been
returned (may affect fees).
Degree Program Plan 1 Plan 2 Level Subplan1 Subplan 2
Class Changes ) )
Section Term Credit T{ipe Exam Ctr Code ~ Course Approved By
A Class Lec Lab Tut F W S Wgt (if applicable) (Comespondence ONLY)
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Total units for the year (after changes):
Student's Signature Date Advisor's Approval Advisor's Approval Date
Office Use Only:

[:I Unable to enter; forwarded to OUR for entry.

After changes have been entered, this form should be forwarded to the OUR.
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Degree Program
Plan 1
Plan 2
Subplan 1
Subplan 2
Level
Office Use Only:
Name of person who entered changes in PeopleSoft:
Date:
After changes have been entered, this form should be forwarded to the OUR. 
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