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 Application to hold a Licensed Event on Campus 


PLEASE NOTE: A minimum of two weeks notice is required to establish arrangements to hold a licensed event on campus.  If approved, authorization for the event will be sent to you by the Director of Residence & Hospitality Services.
	
Organization:
	

	
Event:
	

	
Date:
	

	
location of event:
	

	
estimated attendance:
	

	Hours of operation:


	from:                                        to:

	BAR REQUIREMENTS

Cash ______          debit acct code#___________________ Combination​​​​​​​​______
                            **Invoice_________________(FOR EXTERNAL GROUPS ONLY)

	Liquor Requested (Please Check off)
Beer ____



Spirits  ____

Wine ___         

             Coolers ___

	Student Event           Yes___________                           No____________

                                       (If yes, include a copy of the AMS event form)

	Will persons under 19 years of age be admitted?

                              Yes__________                   No__________

	Food Service      Sit-down meal______    Buffet _______    Other (specify)______

	Special Requirements

	

	

	SPONSOR INFORMATION

	
Organization/Department:
	

	
Name:
	

	
Complete Mailing Address:

           (including postal Code)
	

	
	

	
Phone:
	


    Please return complete form to Kristy Chalovich, Food and Beverage Services, Victoria Hall
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FOR OFFICE USE ONLY





Constables required        Yes        No





Capacity ���������_____________________





Permit No.____________________





Food & Beverage Services


Queen’s University


Tel:  (613) 533-2529


Fax: (613) 533-6759
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