
How to Read and Understand Your Progress Report: 
A Step-by-Step Guide 

 Your Undergraduate Career 

A. Degree Program

You are enrolled in one of the following PROGRAMS and will graduate with a degree in:

• Bachelor of Arts Honours (BAH) or General (BA)
• Bachelor of Science Honours (BSH) or General (BSC)
• Bachelor of Computing Honours (BCH) or General (BCP)
• Bachelor of Fine Art Honours (BFH) or General (BFA)
• Bachelor of Music (BMS) or Music Theatre (BMT)

To graduate: 
ü Honours degrees require 120.0 units of courses in total.
ü General degrees require 90.0 units of courses in total.

B. Degree Plan

Within each degree program, you must also meet specific PLAN requirements to be eligible 
to graduate. 

Degree requirements vary depending on your plan: 
• Major or Major-Minor
• Joint Honours (formerly Medial)
• Specialization
• General

It is your responsibility to know your requirements and track your progress to ensure you 
are taking the courses you need. 

C. Electives

Electives are courses that count towards the units required for graduation but are not part 
of the program of study (Degree Plan). These courses are freely chosen by the student and 
are subject only to prerequisites, equivalencies, exclusions, and a few other restrictions as 
noted in the Academic Programs section of the Academic Calendar. 

 Verifying your Degree Requirements 

There are two key resources that will enable you to track your degree requirements and 
academic progress: 

• the Faculty of Arts & Science Academic Calendar
• your Academic Progress Report in SOLUS

https://www.queensu.ca/academic-calendar/arts-science/academic-programs/
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1. The Academic Calendar
The Arts & Science Academic Calendar (aka “the Calendar”) is a digital catalog that contains 
all the official details regarding your degree as well as all the university rules and 
regulations.  

To find the Calendar, go to the Queen’s Arts & Science homepage: www.queensu.ca/artsci/. 

Consult the Academic Calendar to: 
• review your degree plan requirements
• find course description - "Courses of Instruction"
• find Course Lists for your degree plan
• view important dates and deadlines – “Sessional Dates”
• examine admission, academic, and appeal regulations 

2. Your Academic Progress Report (APR)
(formerly known as the Academic Advisement Report/AAR) 

This report outlines what requirements you have met and what courses are still 
outstanding. Be sure to: 

• check this report against your degree requirements in the Calendar
• reach out to your department or an academic advisor if you find a discrepancy
• In the case of a discrepancy, the Calendar is the ultimate authority.

To find your progress report in SOLUS, 
click the tile “Academic Progress.”  

https://www.queensu.ca/academic-calendar/arts-science/
http://www.queensu.ca/artsci/
https://www.queensu.ca/academic-calendar/arts-science/schools-departments-programs/
https://www.queensu.ca/academic-calendar/arts-science/course-descriptions/
https://www.queensu.ca/academic-calendar/arts-science/academic-calendar/
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By default, you will view your 
Academic Progress in HTML 
format.  

Explore this section by 
expanding the different rows to 
see how you are progressing on 
your requirements. 

To view a printable PDF of your progress: 

Use the “What-If Report” feature in SOLUS to 
generate a PDF of your academic progress. The 
printable, PDF version is the most effective way to 
view how the courses you have taken, or are 
currently taking, are counting towards your degree. 

1. Log into SOLUS Student Centre
2. Select the Academic Progress tile
3. Select the What-If Report navigation
4. Select the Create New Report button
5. To see the PDF version for your current plan do not change anything in this section!

a. Career,
b. Academic Program,
c. Academic Plan, and
d. Academic Sub-Plan (optional)

6. Select Submit Request at the bottom
7. Select the View Report as PDF button. NOTE: disable popup blockers to open.

How to Read the Report

1. Verify that the current date and your name are showing at the top of the report.



How to Read and Understand Your Progress Report: 
A Step-by-Step Guide 

Caution: 
• This report may not always be entirely accurate, so students are encouraged to consult

the Academic Calendar or an Academic Advisor to verify requirements are being met.
• Students in dual degree programs cannot rely on this report and must consult an

advisor.
• Con-Ed students can use this report but please remember to consult with the Faculty

of Education with any questions you have concerning your Education requirements.

2. Note the summary of your Undergraduate Career. This will outline your Program
and Plan(s) and Certificate (if enrolled). The requirement status indicates “not
satisfied” while the degree is in progress. Once degree requirements have been met,
this will show as “satisfied.”

3. Overall credit count for the Degree Program

4. List of “Courses Used” in the “Total Units Required”
The courses listed here are being counted towards the 120.0- or 90.0-unit total for your degree.

The codes in the right column indicate the status of each course: 

EN = enrolled and completed 
IP =  in-progress 

SC = shopping cart 
PL = planner 
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If you see courses listed as SC or PL in the table, you will need to go into SOLUS and 
empty both your shopping cart and planner. Run your report again – otherwise you will 
get a false reading! 

5. Do you have “Courses not being used in the Total Units Required”?

SOLUS counts all of your successfully completed courses and courses still in progress in 
chronological order until it reaches 120.0 units (or 90.0 for General degrees). Once it 
reaches this number, your overall unit count will show as satisfied and any extra courses 
beyond the 120.0 units will be listed here in “Courses not being used in the total units”.  

A course or courses may appear here because: 
i. You have more units than you need.

a. Check to see if they are needed to count towards your plan requirements. If
this is the case, the course will populate below in your Degree Plan.
requirements. If those courses are needed to meet your plan requirements,
you will need to keep the course and will have more units than you need to
graduate (extra electives).

b. If those extra courses are not listed in your plan requirements, you can likely
afford to drop that course or take it as an extra course.

ii. You have taken courses that cannot count toward your Arts and Science degree and
the courses that cannot count will show here. You may have:

a. taken more than 6.0 units of courses offered outside of Arts and Science
b. courses counting toward another degree (like PROF and PRAC courses for

Con-Ed students)
c. a course exclusion – if you have taken two courses that are too similar to

each other, only one will count (like you see in the example above)
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6. Summary of your Plan Requirements

This section outlines how many units you have used and how many are remaining or 
needed to complete your Plan requirements. Joint Honours plans will be organized by 
subject concentration and Minor plan requirements will be listed below the Major in the 
report.  

Remember that to graduate with an Honours degree, 
both your cumulative GPA and plan GPA need to be 
above 1.9. For a General, they must be above 1.6. 

A warning will appear on this report if your cumulative 
GPA is too low, but there is no warning if your plan GPA 
is below 1.9, so be sure to check this section. 

The report will indicate how you are progressing on your core and option course 
requirements. Some plans also have supporting and/or additional requirements. 

“satisfied” = you have met that specific requirement 
“not satisfied” = requirement not yet met, course(s) still needed 

Notes: 
i. Option courses are not optional – students are simply allowed to select from a

broader range of courses to fulfill these requirements. The Option requirements in
many Plans contain lists of courses that are too long to be listed in full within this
report. The detailed Course List is published under your degree plan in the
Academic Calendar or on your department website.

ii. Core and Option requirements of one Plan cannot be used towards the Core and
Option requirements of the other. If a course appears in both Plans, students will
need to find an appropriate substitution and will need to consult their department
for advice. When the report is generated, shared requirements are usually counted
by default toward the Major plan first. If you want a course or courses to be counted
differently or if you have taken a substitute course, you will need to contact an
advisor to request a manual adjustment.

iii. Supporting Courses that appear in one or both Plans can be used towards the
requirements of both.  In this case, one of the Supporting Course requirements will
be waived.

iv. Additional Requirements are secondary requirements that are shared with the Core,
Option and Supporting courses. They appear under in the Plans portion of the Arts
and Science Academic Calendar. These can also be double counted with your core,
option and supporting courses.
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7. Calculating Electives

Don’t forget! The Total Units Required for you degree are comprised of your Plan 
requirements and Elective courses. 

To calculate your elective units, subtract your plan units needed from your total units 
needed.  

* Be sure to include units from Minor plan or both concentrations of a Joint Honours in
your calculation, if applicable

As you complete and add new courses, you can run this report again to see your updated 
progress. It is also important to note that if you drop or fail courses, your overall unit 
summaries will be updated accordingly. 

8. For Certificates:
• only 6.0 units can be double counted towards your degree plan and your certificate

(or 9.0 units if you are in an 18.0 unit certificate).
• your courses will require a manual adjustment so please contact an advisor early in

your final year to request this.

9. Course History

• Summary of all courses taken or in-progress.
• Repeated or failed courses will be included here.

Total Remaining Units – Degree Plan* Remaining Units = Electives 
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 Additional Notes or Warnings 

i. cGPA too low – a warning will appear at the top of your report if your cumulative
GPA is too low. If your plan GPA is too low, the report will not explicitly warn you.
Remember to check the summary in the plan section of your report regularly.

ii. Transfer credits – the report will warn you if you have reached the maximum
number of transfer credits for your degree but not for your plan (make sure less
than half of your degree Plan requirements are transfer credits, noted as TR). See
Academic Regulation 16 in the Academic Calendar for details regarding Transfer
Credits.

iii. 6.0-unit Rule - Students in the Faculty of Arts & Science are permitted to take 6.0
units of courses in other faculties. If you surpass this limit, a warning will appear
on your report. See Courses of Instruction in Other Faculties and Schools in the
Academic Calendar for details.

iv. Exclusions – Courses that are too similar will be listed as exclusions of one
another. Because they are so similar, credit cannot be given for both courses. If
you have taken two courses that are exclusions of one another, you will see a
warning on your report and one of the courses will be listed in the “courses not
being used” section of the report.

 Registration Resources 

Please visit the links below for tips and information regarding course selection and 
registration.  

• Office of the University Registrar: Student Registration Guide | OUR 
• Faculty of Arts & Science:  Course Registration | FAS

First-Year Registration Guide | FAS 
Course Planning & Options 

 For additional assistance: 
• email an advisor at asc.advising@queensu.ca
• call Student Services at 613-533-2470
• contact your department.

https://www.queensu.ca/academic-calendar/arts-science/academic-regulations/
https://www.queensu.ca/academic-calendar/arts-science/courses-instruction-other-faculties-schools/
https://www.queensu.ca/registrar/registration/student-guide
https://www.queensu.ca/artsci/undergrad-students/student-services/course-registration
https://www.queensu.ca/artsci/undergrad-students/first-year-students/registration-guide
https://www.queensu.ca/artsci/undergrad-students/student-services/course-planning-and-options



