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[tcONCUR Requests Travel Expense Approvals Reporting T App Center ----. -
Profile T W 

Profile Personal Information Change Password System Settings Mobile Registration 

Your Information 

Personal Information 

Company Information 
Contact Information 
Email Addresses 

Request Serrings 

Request lnformatioo 

Request Delegates 
Request Preferences 
Request Approvers 
Favorite Attendees 

International Travel 

Expense Settings 
Expense Information 

Expense Delegates 

Expense Preferences 

Expense Approvers 
Favorite Attendees 

Other Settings 

System Settings 

Connected Apps 

Concur Connect 

Change Password 

Forgot MobUe Password 
(PIN) 
Mobile Registration 

Mobile Regist rat ion 

Review your login details 

Login Information 
Username: wOOClb@queensu.ca 
Password: Use the same password you use to IOg in to Concur ror 

Web. If you don't know your passworo, you may reset your 
password or create a mobile PIN 

Download the app 

ooee 
Or send a link to your device - enter your email address or mobile phone 
number (including country code for non-US numbers) and we will send 
you a link to get the app: 

Concur Mobile 

Visit: www.concurtraining.com/customers/concur/mobile to learn how to use 
Concur Mobile on your smartphone (mobile device). 

Benefits of using the Concur Mobile app 

 Instantly capture receipt images 

 Get reimbursed sooner 

 Add, edit, or delete out-of-pocket expenses 

 Add attendees and itemizations to your expenses 

 Create, edit, and submit expense reports 

 Approve or reject expense reports (if you are an Approver) 

Accessing the Concur Mobile app 

 Log in to your desktop computer version of the ERS (Concur) and click on 

Profile > Profile Settings > Mobile Registration 

 Use the mobile registration page to request a link to be sent to your 

mobile device and to create a mobile PIN 

 To log in to Concur Mobile, you will use your Queen’s email address and the 
PIN you created (PIN is only needed once) when you completed your mobile 

registration. 

Please note: Blackberry is not supported 

http://www.concurtraining.com/customers/concur/mobile

