Accounts Receivable Reports in FAST:

There are two main types of AR Aging reports in FAST, the AR Aging Report and the AR Details Report.
Below are details about the two different reports and how to run them in FAST. Additionally, there is a
table explaining the different types of invoice status within the AR Module.

AR Aging Report
This report is designed to replace the PeopleSoft queries starting with “QU_AR_AGING”. The report
displays outstanding invoice amounts by the ageing categories (e.g., 1-30 days, 31-60 days, etc.).

e To access the report for non-research transactions, navigate to the Non Research Reports menu
and click on the “AR Aging Dept” report.
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e To access the report for research transactions, navigate to the Research Reports menu and click
on the “AR Aging Project” report.
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AR Details Project
e You can run the report without any filter criteria by simply clicking the “Execute Report” button.
This will display all outstanding invoices for the chartfields you have been granted access to.



e You can also add filters to limit the data returned to specific chartfields. For example, you can
add specific funds or projects in the ‘Fund’ or ‘Project’ filters (e.g.: 10000 or 378123), you can
enter a range (e.g., 10000:20000 or 378001:378999), or you can use a like filter (e.g., 5% or
378%) to limit the fund or project results.
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e Additional non-chartfield filters are also included. You can limit the report results by entering an
aging category filter to show how old an invoice is, a due date filter if you're interested in seeing
what invoices should be paid on a specific date, or an invoice number filter if you're looking for a
specific invoice.
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Once run, you will see outstanding invoice information and their aging category in the report.
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AR Details Report

This report is designed to show invoice information at the line level, allowing you to see additional
invoice information instead of just the invoice number when looking at the GL details. This report in
FAST is analogous to the PeopleSoft queries starting with “AR_BILLING_DETAILS”.

e To access the report for non-research transactions, navigate to the Non Research Reports menu
and click on the “AR Details Dept” report.
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e To access the report for research transactions, navigate to the Research Reports menu and click
on the “AR Details Project” report.
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e You can run the report without any filter criteria by simply clicking the “Execute Report” button.
This will display all outstanding invoices for the chartfields you have been granted access to.

e You can also add filters to limit the data returned to specific chartfields. For example, you can
add specific funds or projects in the ‘Fund’ or ‘Project’ filters (e.g.: 10000 or 378123), you can
enter a range (e.g., 10000:20000 or 378001:378999), or you can use a like filter (e.g., 5% or
378%) to limit the fund or project results.
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e Additional non-chartfield filters are also included. You can limit the report results by entering a
date filter, which will limit the results returned to a specific date or date range (if selecting the
'between' option), or by invoice number if you only want to see a specific invoice number

@ Finance Reporting » AR Details Report | AR Details Report A\ (Data as of 29-03-2024 10:49:22 AM) &

_{l This custom page is currently in an "Unapproved" state

- Filter Options \ Administration + More
ACCOUNT DATE 4 CLASS d DEPT FUND d
~ © [ ‘@ o ~ O ~Al O ~l ©
v v v v
L J”7le . J”7le L [2]/e [ PO
INVOICE 4 PROGRAM 4 PROJECT 4
[ Al © Al ©
v v
\ [2]o | | 2] e

&P Clear Filter Options '$ Execute Report



Once the report has been generated, you will see invoice details at the line level that relate to AR

invoices.
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Please note the status of the invoice as it may require further attention/action:

Status
NEW

Status Name
New Bill

Status Description

Invoice has been created but not yet approved, generated,
or posted.

LINE NUM

1
1

RDY Ready to Invoice

Invoice has been approved.

INV Invoiced Bill

Invoice has been generated.

CAN Canceled

Invoice has been canceled.




	AR Aging Report
	AR Details Report
	Invoice Status

