
Indigenous Elder/Participant Payment Required

Payment of Cash 
Advance to Staff/
Faculty/Student 

(EFT)
*See Step 2 in
ERS procedure

Distribute personal 
funds to recipients 

on QU behalf

Payment to be issued
 to QU Staff/Faculty?

Obtain Indigenous Elder/
Participant information 
(for record keeping and 

T4A issuance)
*See Step 5 in ERS 

procedure

Clearing/Repaying a 
Cash Advance in ERS
*See Step 3 in ERS

procedure

Is the consideration an 
Honorarium?

Use the 
Payment  Request 
Form in acQuire

Use the Honorarium 
Payment Form in 

acQuire

Collected via secure 
acQuire information track, 

Indigenous Elder/
Participant information for 

record keeping and T4A 
issuance in acQuire

Payment to be issued to a 
Corporation or Sole Proprietor?

(Invoice issued?)

START

Cheque/Wire/
EFT payment to 

Indigenous 
Elder/Participant

Yes

Yes

Does the QU Staff/
Faculty require a cash 

advance?

Yes

No

Distribute funds 
to recipients on 

QU behalf

Cash/Near-Cash/
Non-Cash to 

Indigenous Elder/
Participant

EFT 
reimbursement 

to QU Staff/
Faculty

acQuire ERS Payment 

Legend

No

No

YesNo

Submit Pre-approval for 
Cash Advance  through 

ERS
*See Step 1 in ERS

procedure

Obtain 
reimbursement for 
expenses through 

ERS
*See step 4 in ERS

procedure

Dual Action (both to be 
completed)

*Payments would be by EFT/Cheque, if
there are barriers related to this payment 
method a cash advance through ERS can 

be obtained

LINK: Payments to Indigenous Elders/Participants ERS Procedure

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.queensu.ca%2Ffinancialservices%2Fsites%2Ffinswww%2Ffiles%2Fuploaded_files%2FProcedures%2FPayments%2520to%2520Indigenous%2520Elders%2520Participants%2520Procedure-FINAL-%2520May%25208%25202024.docx&wdOrigin=BROWSELINK
https://www.queensu.ca/procurement/procurement-operations/acquire/overview
https://www.queensu.ca/procurement/procurement-operations/acquire/overview
https://www.queensu.ca/procurement/procurement-operations/acquire/overview
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