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Cheat sheet for forma�ng text in Exware forms (HTML): 

HTML Documents 

All HTML documents start with a document type declara�on <!DOCTYPE html> and are needed to display web 
pages correctly.  It needs to be entered once at the top of the text box. 

The HTML document begins with <html> and ends with </html>. 

The part that displays in the HTML document is between <body> and </body>. 

<!DOCTYPE html> 
<html> 
<body> 
 
<h1>My First Heading</h1> 
<p>My first paragraph.</p> 
 
</body> 
</html> 

HTML Headings 

HTML headings are defined with <h1> to <h6> tags: 

<h1>This is heading 1</h1> 
<h2>This is heading 2</h2> 
<h3>This is heading 3</h3> 

HTML Paragraphs 

HTML paragraphs are defined with <p> tags, they always start on a new line and white space is added around the 
paragraph: 

<p>This is a paragraph.</p> 
<p>This is another paragraph.</p> 

HTML Links 

HTML links are defined with <a> tags: 

<a href="htps://www.queensu.ca">This is a link</a> 

Empty HTML Elements 

These are elements that have no content and do not need an end tag: 

Line breaks are an example of an empty HTML element and are defined with a <br> tag: 

<p>This is a <br> paragraph with a line break.</p> 
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HTML Forma�ng 

Thema�c breaks are defined with an <hr> tag: 

<h1>This is heading 1</h1> 
<p>This is some text.</p> 
<hr> 
<h2>This is heading 2</h2> 
<p>This is some other text.</p> 
<hr> 

Text to preserve spaces and line breaks can use a <pre> tag: 

<pre> 
  My Bonnie lies over the ocean. 
 
  My Bonnie lies over the sea. 
 
  My Bonnie lies over the ocean. 
 
  Oh, bring back my Bonnie to me. 
</pre> 

Bold font is defined with <b> tag: 

<b>This text is bold</b> 

Italic font is defined with <i> tag: 

<i>This text is italic</i> 
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