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Queen’s Doctoral Internship in University Administration 

 

Office/Department/Program: Principal’s Action Group on Gender and Sexual Diversity at 

Queen’s (PAGGAS), Principal’s Office/VP Culture, Equity, and Inclusion (CEI) 

 

Job Title: PAGGAS Special Project Intern 

 

Number of Positions: 1 

 

 

Brief Description of Your Unit/Organization:  

Formed in 2021, the Principal’s Action Group on Gender and Sexual Diversity (PAGGAS) at 

Queen’s University is a collaborative team of representatives from Queen’s staff, faculty, and 

students dedicated to addressing barriers faced by 2SLGBTQ+ individuals on campus. The action 

group convenes monthly for 1.5 to 2 hours, with members often volunteering additional time 

for special projects or sub-committees. Our initiatives have included authoring a report on best 

practices for gender-inclusive changerooms and washrooms, developing a Name Change Guide 

& FAQ to support students, and providing financial resources for Queers for Peers, the Yellow 

House Student Centre for Equity and Inclusion, and Queen’s University Association for Queer 

Employees (QUAQE). With a focus on creating meaningful change, we foster relationships with 

various collaborators to enhance the 2SLGBTQIA+ experience at Queen’s.  

In 2024-2025, PAGGAS welcomed their first QDIUA position. This student led a limited audit on 

gender inclusive washrooms and changerooms on campus, in addition to developing a survey 

and follow up interviews on 2SLGTBQIA+ student experiences within these spaces. The interns 

experience and dedication helped to further projects under PAGGAS. The work conducted with 

the 2025-2026 QDIUA will be different. 

PAGGAS welcomes applicants for the QDIUA from any discipline who are interested in 

leveraging their skills when learning more about the function of an action group on campus. 

PAGGAS is committed to employment equity and diversity in the workplace and encourages 

applications from equity-deserving students to gain skills and experience in university 

administrative roles. 

PAGGAS is committed to employment equity and diversity in the workplace and welcome 

applications from individuals from equity deserving groups such as women, racialized groups, 

Indigenous peoples, persons with a disability, persons who identify in the 2SLGBTQIA+ 

community and others who reflect the diversity of Canadian society. 

Intern Responsibilities and Learning Outcomes:  
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Responsibilities: 

Guided by PAGGAS and appropriate subcommittee(s), the PAGGAS Administrative Intern would 

help to develop a PRIDE 365 initiative at Queen’s: 

Community Consultation 

o Conduct a landscape review of 2SLGTBQIA+ programs, initiatives, and events 

happening across Queen’s University. 

o Conduct interviews and focus groups with students, staff, faculty, and alumni to 

assess current strengths, gaps, and opportunities related to 2SLGBTQIA+ 

inclusion across the university. 

o Gather input on what a Pride 365 initiative should prioritize, ensuring diverse 

representation across faculties, departments, and equity-deserving groups. 

      Data Analysis and Reporting 

o Synthesize consultation findings into a summary report outlining themes, needs, 

and actionable recommendations for a PRIDE 365 vision. 

o Present reported findings to PAGGAS. 

Strategic Planning 

o Develop a framework for implementing a Pride 365 approach that includes year-

round engagement, education, and celebration. 

o Propose a structure for an ongoing Pride 365 Committee, including membership 

composition, terms of reference, and governance recommendations. 

o Identify short-term and long-term actions, potential partnerships, and measures 

of success. 

o Reporting back to PAGGAS and subcommittee(s) on findings. 

Other Responsibilities 

o Support other PAGGAS projects and initiatives as directed by the PAGGAS co-

chairs which may include, but is not limited to: administrative tasks, report 

writing, policy review, event design and facilitation, and development of social 

media assets. 

Learning Outcomes: 

• Intern(s) gain and develop professional competencies in time and project management, 

internal and external communications, team collaboration, strategic thinking and 

planning. 

• Intern(s) develop a more comprehensive understanding of how an action group 

functions at Queen’s University. 

• Interaction and network with administrative staff, students, and faculty across Queen’s 

University, expanding their connections internally and externally. 

• Understand the policies and practices of gender inclusion at a mid-sized post-secondary 

institution. 
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• Understand the importance of gender and sexual diversity in a work and learning 

environment. 

• Strategizing and actualizing I-EDIAA principles at the university-level  

• Intern see degree versatility through working with others across the university 

• Intern will have a dedicated mentor(s) to support their experiential learning  

 

Desired Qualifications: PhD student or candidate in any discipline (at Queen’s) with an interest 

in gender and sexual diversity in institutional settings, I-EDIAA policies and procedures, strategic 

institutional planning, data management, institutional networking, human rights and equity. 

Involvement in 2SLGBTQIA+ community and lived experience as a 2SLGBTQIA+ person are 

assets. To address the unique needs and concerns of 2SLGBTQIA+ communities, individuals who 

self-identify as 2SLGBTQIA+ will be given preference. 

Required: Ability to adapt to new technologies, work both independently and as part of a team, 

and work in-person and remote (remote work is optional). Conduct oneself in a respectful, non-

judgmental, and supportive manner while demonstrating sensitivity in maintaining strict 

confidentiality. 

Additional: Keen interest in time and project management skills, communication skills, service 

and support responsibilities. 

Please note, the candidate selected to fill the position will be required to obtain a police 

records check prior to their start date in January 2026.  

• Police Criminal Record Check (PCRC)  

• Police Vulnerable Sector Check (PVS) 

• Link: https://secure.tritoncanada.ca/v/public/landing/KingstonPolice/home 

While successful candidates will hold some of the skills listed in this section, we understand 
that no candidate will hold all of them. We encourage all who have an interest in I-EDIAA work 
to apply for the role, conveying both which skills they do hold and their interest in learning new 
ones.  

Not sure you meet all the qualifications listed here? Let us decide! Research shows that women 
and other equity deserving groups tend not to apply to jobs when they think they may not meet 
every qualification, when, in fact, they often do!  

We are committed to creating a diverse and inclusive environment and strongly encourage you 
to apply. We look forward to hearing from interested applicants.  

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure.tritoncanada.ca%2Fv%2Fpublic%2Flanding%2FKingstonPolice%2Fhome&data=05%7C02%7Calexandra.pedersen%40queensu.ca%7Cdaf04b187a3542102dda08dd372c249f%7Cd61ecb3b38b142d582c4efb2838b925c%7C1%7C0%7C638727384912131043%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=LhEmT0PLrOEELwI6UKmnc09oAJ9khmua0zm4a3ga4BY%3D&reserved=0

